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1. O01mme moJ1oKkeHus

1.1. Hacrosimass HCTpYKIUST ~MYHUIUIATBHOTO OIOKETHOTO JOIIKOJIBHOTO 00pa3oBaTEIILHOTO
yupexaeHus naerckoro cama Ne 27 «Jlactoukay X.YemockuWHEN MYHHIIMIAIBHOTO 0Opa3oBaHUs
Bproxosenkuii paiion, (nanee - JJOY) pazpaborana B cooTBeTCTBUU ¢ TpyaoBbIM KojaekcoM Poccuiickoi
®enepanun, Koucruryuueit Poccuiickoit @enepanuu, I'paxknanckum kogekcom Poccuiickoit @eneparuu,
®denepanbHbIM 3aK0HOM «O0 wH(bOpManuu, HHPOPMAIIMOHHBIX TEXHOJOTUSIX U O 3aIIUTe HHPOPMAIIHH,
OenepanbHbiM  3aKkOHOM  «O  mepcoHanbHbIX  AaHHBIX», pena.or 21.07.2014r.IloctaHoBieHueM
[TpaButenscTBa Poccuiickoit deneparmu ot 15 centsaops 2008 r. N 687 r. «O06 yrBepxaenuu [lonoxeHus
00 0coOeHHOCTSIX 00paOOTKM MEPCOHANBHBIX JTAHHBIX, OCYHIECTBIIAEMON 0O€3 HCIOJIb30BaHMS CPENICTB
aBToMatuzauuny; [locranosnenun IlpaBurensctBa PO ot 17 Hos6ps 2007 r. N 781 «OO0 yTBepkaeHUn
[Tonoxkenus o006 oOecneueHnd O€30MACHOCTH IEPCOHANBHBIX JAHHBIX TMpH UX 00paboTke B
MH(OPMAIMOHHBIX CHCTEMaX MEPCOHAIBHBIX TaHHBIX»;[IpaBuiamMu BHYTPEHHETO TPYAOBOTO PaCHopsIKa
JOVY, [lonoxeHneMm 0 MNEPCOHANBHBIX AAHHBIX PAOOTHUKOB, BOCIUTAHHUKOB M POAUTENEH (3aKOHHBIX
npenacraButenei) BocnutanHukoB IOV (nanee — [lonoxenue).

1.2. Lens pa3pabotku HWHcTpyKumu - oOecredyeHue 3alluThl MpaB U cBOOOJ  pabOTHHUKOB,
BOCIIUTAaHHUKOB M POJUTENEH (3aKOHHBIX MpejacTaBuTeneil) BocnutaHHUKOB JJOY mpu o0paboTke mx
MEPCOHAJIBHBIX JAHHBIX, @ TAKKE YCTAHOBJIEHUE OTBETCTBEHHOCTH JTOJDKHOCTHBIX JIML, UMEIOIIMX JOCTYII
K MePCOHATBHBIM JIAHHBIM TPaXKIaH, 32 HEBBIIIOJIHCHUE TPEOOBAHHUI HOPM, PETYIHPYIOIIUX 00paboTKy U
3alIUTY IEPCOHATIbHBIX JTaHHBIX.

1.3. Tlopsinok BBOJa B ieiicTBUE U U3MEHEHUsI IHCTpyKIMH.

1.3.1. Hacrosmas MHCTpyKIMs BCTynmaeT B CUIly ¢ MOMEHTA €€ yTBepxkaeHus 3asenymomei 10V u
neicTByeT 0eccpoyHo, A0 3aMeHbl ee HoBoW MHCTpyKLnen.

1.3.2. Bce u3menenust B THCTpyKLMIO BHOCATCS IPUKA30M.

1.5. OTBEeTCTBEHHBIC JTUIIA IOJDKHBI OBITh 03HAKOMJICHBI ¢ HACTOSIIEH MHCTpYKITUEH Mo pOCTIHCh.

1.6. IlepcoHanbHyI0 OTBETCTBEHHOCTh 3a COOJIIO/ICHNE BCEMU OTBETCTBEHHBIMHU JIMIIAMU HACTOALIEH
WHCTPYKIIMH, a TAK)Ke KOHTPOJIb 32 €€ COOTI0ICHIEM BO3JIOKEH Ha 3aBeayromyo JJOY.

2. OcHOBHBIE IOHSATHS U COCTAB MEPCOHAJIBHBIX TaHHbIX.

2.1. Ins ueneit Hacrosimed MHCTpyKIIMN UCTIONB3YIOTCS CIIEAYIONINE OCHOBHbIE IIOHATHSA !

- MNepcoHa/bHbIe [aHHble - J00as HHPOpPMAIUSA, OTHOCSINASACS K OIpPEIeIIEHHOMY WIH
OTpe/ieNIIEMOMY Ha OCHOBAaHMU Takoil MHpOpManuu  pabOTHUKY, BOCIUTAHHUKY  WJIH POJUTEIIO
(3aKOHHOMY Ipe/ICTaBUTENI0) BocnuTaHHUKa JJOVY;

- o0pal0oTka mNepCOHAJBbHBIX [JAaHHBIX - cOOp, CHUCTeMaTu3alus, HAaKOIJICHHE, XpaHEHUE,
yTouHeHHe (OOHOBIIEHHE, M3MEHEHHUE), MCIIOIb30BaHME, PaclpoCTpaHEHHE (B TOM 4YHCIe Mepeaaya),
o0e3nuuuBaHue, OJIOKHPOBAHNE U YHUUTOKEHHUE NTEPCOHATBHBIX TaHHBIX;

-  KOH(HMIEHUHMAJBHOCTH IEPCOHAJBHBIX [JaHHBIX - 00s3aTeIbHOE JUId  COOJIOJEHUS
HA3HAYEHHOI'0 OTBETCTBEHHOTO JIMI[A, IMOJIYYMBIIErO JOCTYH K MEPCOHAJIbHBIM JIaHHBIM DPAaOOTHHUKOB,
BOCIIMTAHHUKOB U poAMTENeH (3aKOHHBIX MpecTaBuTenei) BocnutanHukoB JIOY;

- TpeOoBaHHE HE JOIMYyCKaTb WX paclpocTpaHeHHs Oe3 coryacus paOOTHUKOB M pOJUTENEH
(3akOHHBIX TpencTaBuTeneil) BocnutaHHUKOB M/IOY mim mHOTO 3aKOHHOTO OCHOBAHUS;

- pacnpocTpaHeHHe IepCOHANbHBIX /[JAaHHBIX - JICHCTBUSA, HAIpPABJICHHBIE Ha Ilepenady
MEPCOHANBHBIX JTAHHBIX PAaOOTHHUKOB, BOCHUTAHHUKOB U poauTeneil (3aKOHHBIX MpeACTaBUTENECH )
BociutaHHukoB JIOY ompeneneHHoMy Kpyry Judi (meperadya NEpCOHATIbHBIX JaHHBIX) WM Ha
O3HaKOMJIEHHE C MEePCOHAIbHBIMU JAHHBIMU HEOIPAaHUYEHHOTO KpYyra JIHIl, B TOM 4YuCiie 0OHapoJOBaHHE
NEPCOHATBHBIX JAHHBIX PAOOTHHMKOB, BOCHUTAHHUKOB U ponuTeneil (3aKOHHBIX IpeICTaBUTENEH)
BocnutanHukoB JIOY; B cpeactBax MaccoBoil uH(poOpManuu, pa3MelieHue B HH(DOpPMAalMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WM MPEAOCTABICHHE JIOCTYNa K MEPCOHAIBHBIM JTAaHHBIM PaOOTHUKOB,
BOCITUTAHHUKOB ¥ POAMTENICH (3aKOHHBIX TpencTaButesiel) BocnmuTaHHUKOB JIOY kakum-mmn00 WHBIM
CII0CO00M;

- MCNO0JIb30BAHHE NMEPCOHAJBHBIX JAHHBIX - IeHCTBUA (ONEpalui) ¢ NEPCOHATIbHBIMU JIaHHBIMH,
COBEpLIAEMbIE JODKHOCTHBIM JunoM JIOY B menax NpuUHATHS PELIEHUH WM COBEPLICHMS] HHBIX
NEeUCTBUH, MOPOXKIAOIINX FOPUIUUECKUE TOCIEACTBUS B OTHOUIEHWM TpaXkJaH JIMOO MHBIM 00pa3oM
3aTparuBaroOIIMX WX MPaBa U CBOOOBI HITU MpaBa U CBOOOIBI APYTUX JIMLL;

- 0JIOKHpOBaHMe NEPCOHATBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue cOopa, CUCTEMaTU3aluy,
HAaKOIUICHUs, UCIIOJIb30BaHUs, PACIIPOCTPAHEHUS IIEPCOHANIBHBIX TaHHBIX, B TOM YHUCJIE UX NIepEeNadu;



- YHUYTOKEHHE NepPCOHAJTbHBIX [JAHHBIX - JCHCTBHUS, B pe3yjibTare KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBHUTH COJIEpP)KaHUE MEPCOHATBHBIX JaHHBIX B MHPOPMAIIMOHHOM cHCTEME MEPCOHAIBHBIX TaHHBIX
TpaXxJaH WIA B PE3yJIbTaTe KOTOPHIX YHUYTOXKAIOTCS MaTepPHAIbHBIE HOCUTEIH MEPCOHAIBHBIX JTaHHBIX
rpax/iaH;

- 00e3/IMYMBaHUE TEPCOHAJIbHBIX JAHHBIX - JICUCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOKHO
OTIpEeACTUTh MPUHAIICKHOCTh IEPCOHANIBHBIX JAHHBIX KOHKPETHOMY IpasKIaHUHY;

- 001Ie0CTyNIHbIE MEPCOHAJIbHBbIE JaHHbIE - TIEPCOHANIbHBIC JaHHbIC, OCTYN HEOTPAHUUYEHHOIO
Kpyra JMIl K KOTOPBIM IpPEIOCTaBJIEH C COIJIacHsl TpakJaHMHA WM Ha KOTOpPhIE B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMHU HE PAaCIIPOCTpaHseTCsl TpeOOoBaHUE COOTIOCHIS KOHPHUICHIINATHHOCTH;

- uHopmanus - cBeeHUs (COOOIIEHNUs, JaHHbIE) HE3aBUCUMO OT ()OPMBI UX MPEICTABICHUS.

- JOKyYMEHTHpPOBaHHasi UHpopManus - 3aQUKCUpOBaHHAas Ha MaTepHAIIbHOM HOCHUTEJE IyTeM
JOKYMEHTUPOBaHUS WH(OPMAITUS C PEKBU3UTAMH, TIO3BOJISIONIIMHE OMPEIEIUTh TaKYI0 HH()OPMAIIUIO HITH
€€ MaTepHaAJIbHbI HOCUTEIIb.

- UCIIIn - UadopManinoHHBIE CUCTEMBI IIEPCOHANILHBIX JAHHBIX;

2.2. CocTaB NepCOHAIbHBIX JAHHBIX.

- hamuIMs, UMs1, OTYECTBO;

- JlaTa ¥ MECTO POKJICHHUS;

- IACIOPTHBIE JaHHBIE;

- ceegeunst 00 MHH, CHUJIC;

- aJIpec MPOKUBAHUS (PETUCTPALIHH ),

- IOMAITHUH, KOHTaKTHBIA TeJIe(OH;

- ceMeitHoe, COLMaIbHOE, UMYIIIECTBEHHOE T0JIOKEHUE;

- o0paszoBaHue;

- mpodeccus, CrIeUaTbHOCTh, 3aHUMaeMasl JI0JKHOCTb;

- aBToOHOrpadus;

- CBEJICHUS O TPYJAOBOM U OOIIIEM CTaXKe;

- CBEJICHUS O MPEIBIIYIIIEM MECTE pabOTHI;

- CBE/ICHUSI O BOMHCKOM YYETE;

- CBEJICHHS O COIMAJILHBIX JIbIOTax;

- pa3Mep 3apabOTHOM MIIATHI;

- HAJIMYUE CYyJIMMOCTEN, OTBETCTBEHHOCTH 110 UCTIOTHUTEIILHOMY JIUCTY;

- COJEpKaHMEe TPYAOBOIO JIOTOBOPA;

- pe3yibTaThl MEIUIIMHCKOTO OOCJIEIOBAaHUS Ha MPEIMET TOJHOCTH K OCYIIECTBJICHHIO TPYAOBBIX
00s13aHHOCTEH;

- MPUBBIYKH U YBJICUYCHHS, B TOM YHUCJIE BPEIHbIE (AJIKOT0JIb, HAPKOTUKH H JIP.);

- PEKBU3UTHI CUE€Ta OAHKOBCKOM KapThI;

- ceMEeMHOE TI0JIOKEHHUE;

- CHUJIC

- POYHE CBEICHUS, KOTOPHIE MOTYT UJICHTU(DHUITUPOBATH YEIOBEKA.

2.3. Y amvunuctpanmuu JIOY co3maroTcs W XpaHATCSA CIACAYIONIME TIPynmbl JOKYMEHTOB,
coJiepKaline JaHHble O PaOOTHHKAX, BOCIHUTAHHUKAX U poauTensiX (3aKOHHBIX MPEACTABUTENSX)
BocniuTaHHUKOB JIOY B eIMHUYHOM MJIM CBOJHOM BHJIE:

- JIOKyMEHTBI, cofepKalllie TMepCOHANbHBIC JaHHbIE PAOOTHUKOB: KOMILJIEKCH JOKYMEHTOB,
COMPOBOXKIAOIINE TIporiecc OGOpPMIICHHsI TPYAOBBIX OTHOIIEHWW MpHU TpHeMe Ha paboTy, MepeBoje,
YBOJbHEHUH; KOMIUIEKC MaTepUajIoB MO0 aHKETHPOBAHUIO, TECTHPOBAHUIO; TPOBEACHUIO COOECETOBaHUN C
KaHJAUJAaTOM Ha JOJDKHOCTh; TOJJIMHHUKH W KONMUW TPUKA30B MO JMYHOMY COCTaBy; JIMYHBIE Je7a
pabOTHUKOB, TPYAOBbIE KHIKKHA PaOOTHHUKOB; JeNla, COJEpKallie OCHOBAHHUS K MPHUKA3y MO JIMYHOMY
COCTaBy, Jeia, COJAEpKallhe MaTepuaibl aTTeCTAllMd PAaOOTHHUKOB; Jelia, COJAEp)KAIlue MaTepHaIbl
CIIy’)KeOHBIX pAacCCIIeIOBaHUM; CIPaBOYHO-MH(POPMAIIMOHHBIM OAaHK JAHHBIX IO MEPCOHANY (KapTOTEKH,
YKYPHAJIbI); TOJJTAHHUKHA M KOTIUUA OTYETHBIX, AaHATUTHICCKUX U CIIPABOYHBIX MAaTEPUAJIOB, TIEPE1aBaCMbIX
PYKOBOJACTBY YUpPEXJIEHUS, KOIWUU OTUETOB, HANPABISEMBbIX B TOCYJAapPCTBEHHBIE OpPraHbl CTATUCTUKH,
HaJIOTOBBIE MHCIIEKIIUH, BBIIIECTOSAIINE OPraHbl YIIPABICHUS U APYTUE YUPEKICHHUS.



- JlokyMeHTanusi 1O OpraHM3aluu padOThl € MNEJArOrMYeCKMM M TEXHUYECKMM IE€PCOHAJIOM:
MIOJIOKEHMS], JOJDKHOCTHBIE MHCTPYKIIMU PAaOOTHUKOB, MPUKA3bI, PACIOPSIKEHUs, YKa3aHUS PYKOBOJCTBA
VYupexxaeHus; TOKYMEHTHl MO IUIAaHUPOBAHUIO, Yy4eTy, aHalu3y MU OTYETHOCTH B YacTu palboThI C
nepconanoM JJOVY.

- JIOKYMEHTBI, COJepKallKe IIEPCOHAIbHBIE JaHHBIE BOCIIMTAHHUKOB: JINYHBIC J1€]1a; MEJULIMHCKUE
CIIPaBKH.

- JIOKyMeHTBI, cojepiKalllue€ I[EPCOHAJIbHBIE JAHHBIE POAUTENIEH (3aKOHHBIX IPEICTaBUTEIIEH)
BOCIIUTAHHUKOB: JIaHHBIE MACIOpPTa; aJapec perucrpauuu, ((GpakTUYecKoro MpOKHUBAHUA); JaHHBIE O
CEeMEHHOM TMOJIOKEHUH; KOHTAKTHbIE U pabouue TenedoHbl; CBEAEHUS O MecTe padOoThl, 3aHUMAeMOM
JOJDKHOCTH; CBeJIeHHsI 00 00pa30BaHUU; CBEJECHUS O COLMAIbHBIX JIBIOTAX; CBEJIEHUA O COCTaBE CEMbH;
CBEJICHUS O JIOXOJIC CEMbH; CBEJICHHS O peKBU3UTaX OaHKOBCKoM KapThl, E-Mail, CHUJIC.

3. [IpaBa paGOTHMKOB U poaMTeJiel (3aKOHHBIX NpeacTaBuTe/Ieil) BocnuTanHUKOB JIOY.

3.2. PaOOTHHKYU U pOaUTENH (3aKOHHBIE MpPeICTaBUTENN) BocnuTaHHUKOB JIOY nMeroT npaso:

3.2.1.I1omyyaTh 1OCTYI K CBOMM [E€PCOHATIBHBIM JJAHHBIM M 03HAKOMJICHHE C HUMH, BKJIIOYasi IIPaBo
Ha 0€3BO3ME3THOE MOJIyUYE€HUE KOMU JII000M 3arucu, coaepKallel NepcoHalbHbIE TaHHbIE.

3.2.2.TpeboBares oT JJOY yTOUHEHMs, HCKIIIOYEHMsS WJIM MCIPABIEHHUS HEMOJHbBIX, HEBEPHBIX,
yCTapeBUINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX WM HE SABIAIOLMX HeoOxoaumbiMu mis 1OV
NEPCOHATIbHBIX JAHHBIX.

3.2.3. [lonyyats ot JOY

- CBEJICHMS O JINLAX, KOTOPbIE UMEIOT JOCTYH K IEPCOHAIBHBIM JAHHBIM WM KOTOPBIM MOKET OBbITh
IIPEAOCTABIIEH TAKOW JTOCTYII;

- IepeyeHb 00pabaThIBaeMbIX IEPCOHATIBHBIX JAHHBIX U UCTOYHUK UX MOJYYECHHUS;

- CPOKH 00pabOTKU MEPCOHANBHBIX IaHHBIX, B TOM YHCIIE CPOKH WX XPaHCHHS,;

- CBEJICHUS O TOM, KaKue IOpUJANYECKHE MOCIEACTBUS I CyObEKTa EPCOHATIBHBIX IaHHBIX MOXET
IIOBJIEYB 32 CO00M 00pabOTKa €ro NepPCOHAIbHBIX JaHHbIX.

3.2.4. Tpebosare uzBenienus JJOY Bcex 5l KOTOPhIM paHee ObUIM COOOIIEHBI HEBEPHBIE WM
HEMOJIHbIE MEPCOHATIbHBIE JJaHHBbIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIIOUEHUSX, UCIPABICHUIX WU
JIOTIOJIHEHUSIX.

3.2.5.063anoBarh B yIOJHOMOYEHHBIN OpraH IO 3allluTe MpaB CyObEKTOB NEPCOHAIBHBIX JaHHBIX
WIN B CyJIeOHOM MOpsJIKEe HenpaBoOMepHble aeicTBUs wiu Oe3neiicteua JJOY npu o6paboTke U 3ammuTe
€ro MepCOHANBHBIX JaHHbIX.

3.3. KommpoBarb u JenaTb BBIIMCKM IEPCOHAIBHBIX J@HHBIX TPaXJaH pas3periaeTcs
HCKJIFOYUTENIBHO B CITY>KEOHBIX LETISX C MIChbMEHHOTO Pa3peIIeH s 3aBeIyIOIIEH.

4. Tlopsinok 00padOTKHU MEPCOHATBLHBIX JAHHBIX.

4.1. Ilpu o0O0paboTKe NEPCOHAIBHBIX JAHHBIX TpaXJaH, T.€. HMX TMOJY4YEHHUH, XPAHEHUH,
KOMOMHUpPOBaHMHM, IMepeAaye WIM JHO0M JpyroM HCIOIB30BaHUM, COTPYAHMKH, Ha3HAYEHHBIE
OTBETCTBEHHBIMH 3a OOpa0OTKY MEepCOHANBHBIX JAHHBIX TpakJaH o00s3aHbl COOMIOAATH CIEAYIOIINe
oOrre TpeOoBaHUS:

4.1.1. OGpabarpIiBaTh MEPCOHANTBHBIC JAaHHBIC TPAKIAH HMCKIIOYUTEIHHO B IEIAX OOeCredeHus
COONIIOJICHUsT 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJEHCTBHS TpaXkJaaHam B
TPYIOYCTpOICTBE, OOYy4eHMH U TMPOJBIKEHUH IO Clayx0e, oOecrieueHus JHUYHOW O€30MacHOCTH,
KOHTPOJISI KOJTMUECTBA U KaueCTBa BBIOIHAEMOI paboThl 1 00ecrieueH s COXpAaHHOCTH UMYILECTBA;

4.1.2. He nomyckaercs 3ampamiumBaTh HH(MOPMALMIO O COCTOSHUHM 3/I0POBBSl TpaKIaHHHA, 3a
UCKIIIOUEHUEM TEX CBEACHMM, KOTOPBIE OTHOCATCSA K BOIPOCY O BO3MOXKHOCTH BBIIIOJIHEHUS TPYIOBOM
¢bynkuy, nocemenus J10Y;

4.1.3. OTBeTcTBEHHOMY JIMIly pa3pellaercs IOCTYN TOJbKO K TEM IEPCOHAIBHBIM JIaHHBIM
COTPYIHUKOB, KOTOpbI€ HEOOXOAMMBI MJI BBIIOJHEHHS WM €ro JODKHOCTHBIX OOSI3aHHOCTEH;
4.1.4. OTBeTCTBEHHOE IHUII0O HE HMMEET MpaBa MOJdy4yaTb M 0OpabaThiBaTh NEpCOHAIbHBIC TaHHbIC
rpaXJaHUHA O €ro IMOJUTHYECKUX, PEIUTHO3HBIX M MHBIX YOEKAEHUSAX, YACTHOM >KM3HM, WIEHCTBE B
OOIIECTBEHHBIX OOBEIUHEHUSAX WM €ro NpOQCOIO3HON NEesATETHHOCTH, 32 HCKIIOYEHHUEM CIIydaes,
HENOCPEACTBEHHO CBA3aHHBIX C BOINPOCAMU TPYAOBBIX OTHOIIEHHH C THMCBMEHHOIO COIVIACUs
rpaXJaHMHA, a TAKXKE CIIy4aeB MPeAYCMOTPEHHBIX (eliepaTbHbIM 3aKOHOM.

4.2. Tlopaok moJiy4eHus NEPCOHAIBHBIX TAHHBIX



4.2.1. TlepcoHanbHbIe JaHHBIC PAaOOTHUKA M POIUTENS (3aKOHHOTO TPEICTABUTEINSI) BOCIIMTAHHUKA
JOY caenyer nmonydarb y HET0 CaMOro, ¢ €ro MMCbMEHHOT'O COTJIaCHs.

4.2.2. Cornacue paOOTHUKOB U pojuTeNiell (3aKOHHBIX IMpeIcTaBuTeNeii) BocnutaHHUKOB JJIOY He
TpeOyeTcsl B CIAEAYIOUUX CAyvasix:

- IEPCOHAJIbHBIC JAaHHBIE SABIISIOTCS OOIIEIOCTYITHBIMH;

- 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISETCS Ha OcHOBaHWH TpynoBoro xojaekca PD wmm
MHOTO (peiepaibHOTO 3aKOHA, YCTaHABIMBAIOUIETO €€ 1IeJb, YCIOBHS MOTYYCHUS MIEPCOHANBHBIX JTaHHBIX
U Kpyr CyOBEKTOB, IEPCOHAJIBHBIC JaHHbIE KOTOPBIX MOZJIEKAT 00paboTKe, a TakkKe ONpEeIeNsIONIero
MOJIHOMOYHS paboToAaTENs;

- 00paboTKa MEepPCOHAIBHBIX JAHHBIX OCYHIECTBISETCS IS CTATHCTUYECKUX WM MHBIX HAYYHBIX
LeJIei MPH YCIIOBUU 0053aTeIbHOT0 00€3IMYMBaHuUS IEPCOHANIBHBIX JaHHBIX;

- 00paboTKa MepCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS B IIEISAX UCIOIHEHUS TPYJOBOTO I0OTOBOPA;

- 00paboTKa MEepCOHANbHBIX NAHHBIX HEOOXOAMMA Ui 3allUThl KU3HU, 370POBbS HIIM HHBIX
KU3HEHHO BA)XKHBIX HHTEPECOB PAaOOTHHUKOB, BOCIIUTAHHUKOB U POAMTENEH (3aKOHHBIX MPEICTaBUTEIICH )
BocnutaHHUKOB JIOY, eciiu nojrydeHue ero coriacusi HEBO3MOXKHO.

4.2.3. Ecmu mnepcoHanbHBIE [aHHBIE pPAOOTHUKA M POAUTENs (3aKOHHOTO MPEICTABUTEIs)
BocnuTanHuka JIOY BO3MOXXHO MOJTYyYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK U POIUTEINH
(3aKOHHBIN MpejacTaBuTeNb) BocnutanHuka JJOY nomkeH ObITH yBeOMIIEH 00 3TOM 3apaHee U OT HEro
JOJHKHO OBITH TMOJIy4€HO MUCBbMEHHOe corjacue. OTBETCTBEHHBIN JOJDKEH COOOIIUTh paOOTHUKY U
poauTeNno (3aKOHHOMY MpeCTaBUTEN0) BocnuTaHHuKa JJOY o mensix, npeanonaraeMblx UCTOYHUKAX U
crocobax TMOJy4YeHHs] MEpPCOHANbHBIX MaHHBIX, a TaKKe O XapaKTepe MOJIeKAIUX TOIYICHUIO
IIEPCOHANBHBIX JAHHBIX M TOCJIEICTBUAX OTKa3a pabOTHUKA JaTh IIMCBMEHHOE COIJVIaCME Ha HX
MOJIyYEHHE.

4.2.4 Bce nepcoHaJbHbIE JJaHHBIE BOCHUTAHHUKOB CJENYET I0JIy4aTh OT pOJUTENeH (3aKOHHBIX
MpeJICTaBUTENeH) BOCIIUTAHHUKOB.

4.2.5. PaboTHUKHN, pOIUTENN (3aKOHHBIE TIPEJCTABUTENN) BocUTaHHUKOB JIOY mpenocTaBisior
OTBETCTBEHHOMY 3a 00pa0OTKy M 3alllUTy MEPCOHATbHBIX JAHHBIX, JOCTOBEPHBIE CBEICHUS O cebe W
BocnUTaHHUKE. OTBETCTBEHHBIH 3a O00pabOTKY U 3alllUTy MEpPCOHAIbHBIX JaHHBIX IPOBEPSET
JIOCTOBEPHOCTH CBEACHHI, CBEPsIs JaHHBIC, IPEAOCTABICHHbIE PAOOTHUKAMHU U POAUTEISIMH (3aKOHHBIMU
npeacTaBuTeNsiMi) BocnuTaHHUKOB JIOY, ¢ umeromuMmucs y paOOTHUKOB M poAMTENEH (3aKOHHBIX
npeacTaBuTeneii) BocnutanHukoB JIOY nokymeHTamu.

5. XpaHeHue EPCOHANBHBIX AAHHBbIX.

5.1. IlepcoHanbHbIe AaHHBIE TPaX/IaH MOTYT MEepeJaBaThbCs HA XpaHEHHE Ha OyMa)KHBIX HOCHUTEISX
Y B 3JICKTPOHHOM BH/I€ - JJOKAJIbHOW KOMITBIOTEPHOM CETU U KOMITBIOTEPHON ITPOrpaMme

5.1. IlepconanbHble TaHHBIE TpaXKAaH XpaHATCA y aaMuHucTpanuu JOVY.

5.2. XpaHeHHE [IOKyYMEHTOB, COJIEp)KalluX [EpPCOHAIbHbIE JAaHHbIE, OCYIIECTBISETCS B
HecropaeMbIx Hkadax (cefiax), KIIOUM OT KOTOPIX HaxosATcs y 3aBeaytomeit IOV, a B ero orcyTcTBHe
y JINIIA €T0 3aMENIArOIIEro.

6. ITepenaua mepcoHaJBHBIX JAHHBIX.

[Ipu nepenaye nepcoHaIbHBIX TaHHBIX HEOOXOUMO COOIOAATh CIEMYIONNe TPeOOBaHMUS:

6.1. He cooOmaTrh nepcoHANbHBIE JaHHBIE TpeThed CTOpoHE O0€3 MHUCHMEHHOIO COTJacHs
TpaXJaHWHA, 32 HMCKIIOYEHHWEM CIIydaeB, KOTJIa 9TO HEOOXOAMMO B IENSIX MPEAyNPExRIACHUS YTPO3bI
KU3HU U 3JJ0POBBIO TPAKIaHIHA, & TAKXKE B CIy4asiX, YCTAHOBJICHHBIX (pelepaTbHBIM 3aKOHOM;

6.2. He cooOmiaTe mepcoHabHBIE JAaHHBIE B KOMMEPUYECKUX IENAX 0€3 MUChbMEHHOTO COTJIacHs
rpaxaannHa. OO0paboTKa MEepCOHANBHBIX NAHHBIX TPaXIaH B IENSAX MPOJABIKEHUsS padoT, yCcIayr Ha
PBIHKE TTyTEM OCYIIIECTBICHUS MPSMBIX KOHTAKTOB C MOTEHIIMAILHBIM MTOTPEOUTEIEM C TIOMOIIBIO CPEICTB
CBS3U JIOIYCKAETCS TOIBKO C €r0 MPEeABAPUTEIHLHOTO COTTIACHUS.

6.3. Ilpu mnepemaye NEPCOHAIBHBIX MJAHHBIX TPAXKIAH  NPEAYNPEAUTH JIMI, MOIYYaIOIINX
MePCOHANBHBIE JAaHHBIE, O TOM, YTO 3TH JaHHBIE MOTYT OBITh UCTIOJIB30BAHBI JIUIIH B LEJSAX, TSI KOTOPBIX
oHM cooOmeHbl. JIumo, mosyudrBIIee NMEepCcOHANbHbIE JaHHBIE I'pa)<AaHHWHA, 00s3aH COOJIOJATh PEKUM
CEKPETHOCTH (KOH(DUIEHITNATEHOCTH).

6.4. OTBeTCTBEHHBIM 3a cOOp W O00pabOTKY MEPCOHAIBHBIX JAaHHBIX, JTOJDKEH OCYIIECTBIISATH
neperavyy NepCcoHabHBIX JaHHbIX rpakaaH B npeaenax /JOVY B coorBerctBuu ¢ Ilonoxenuem.



7. 3ammTa NepcoHaNbHBIX JAHHBIX.

7.1. OGecrieyeHne O0€30MAaCHOCTH  IEPCOHANBHBIX JaHHBIX B COOTBETCTBHU C POCCHICKHM
3aKOHOAATEIBCTBOM HE TpebyeTcs:

- Jna  obe3nuueHHBIX NEPCOHANBHBIX JaHHBIX. [lepcoHanbpHBIE JaHHBIE MOTYT OBITH
00e3NTMYEHHbIMHU, B CiIy4ae, €ClIM HaJ HUMU ObUIM IMPOU3BEACHBI ACUCTBUS, B pPE3yJbTaTe KOTOPBIX
HEBO3MOXKHO ONPEACTUTh HX MPHUHAIICKHOCTh KOHKPETHOMY paOOTHHMKY, BOCIHUTAaHHUKY W/WIH
poIuTento (3aKOHHOMY Tpe/ICTaBUTeN0) BocnuTanHuka J[OY.

- Jnsa  oOmenocTymHBIX IEPCOHANbHBIX  JaHHbIX.llepcoHanbHble JaHHBIE MOTYT  OBITh
00IIeIOCTYITHBIMU TOJBKO C MUCbMEHHOTO corjiacusi pabOTHUKA U POAUTENS (3aKOHHOTO MPEICTaBUTENS)
BocriutanHuka JJOY. OHu MOTyT BKJIIOYATh (paMHUIIMIO, UMsI, OTUYECTBO, TOJ M MECTO POXKACHUS, aJpec,
aOOHEHTCKMI HOMEp, cBeleHus O NpodeccCHr W HHbIE MEepPCOHANbHbIE TaHHBIE, MPEAOCTaBICHHbBIE
pabOTHHUKOM W/WJM POAMTENEM (3aKOHHBIM IIpECTaBUTENEeM) BocuTaHHUKa JJOY.

7.2. O06s3aHHOCTh TO OOECTeueHuI0 0e30MacHOCTU MEePCOHANBHBIX NAHHBIX IMpU UX 00paboTKe
IIOJIHOCTBIO BO3JIaraeTcsi Ha OTBETCTBEHHOTO 32 00pa0OTKY U 3alIUTY NEPCOHAJIbHBIX JaHHbIX.

7.3.IIpaBo noctyna K mepcoHaIbHBIM JAHHBIM HMEIOT TOJBKO OTBETCTBEHHBIC JIMIIA, HA3HAUYCHHBIE
MIPUKA30M 3aBEYIOIICH:

- 3aBenyromas JIOY;

- CTapIIui BOCIUTATEIb;

- OTBETCTBEHHBIH 3a PpyHKIIMOHUpOBaHue caiita JJOVY;

- CIICLUAIKCT O KaJipaM

7.4. OO6paboTKa MEepPCOHATBHBIX JAHHBIX JOJHKHA MPOBOJMUTHCS B CISAYIONUX NPEIHA3ZHAYCHHBIX
J71s1 oToro nomenienusax JJOVY:

- KaOMHET 3aBeNyIONIECH;

- METOJIMYECKUI KaOUHET;

- MEAUIIMHCKUH KaOUHET;

- KaOMHEeT CHelHaInucTa 1o KaJpam.

7.5. IIpu 00paboTKe MEPCOHATBHBIX JAHHBIX B MOMEMIEHWN HE JOJDKHBI HAXOJIUTHCS MOCTOPOHHUE
TUIa.

7.6. OTBeTCTBEHHBIC JMIA JIOJDKHBI coOmo1aTh  KOHPUACHIIMAIBHOCTE TP 00paboTKe
NEePCOHAIBHBIX JAHHBIX.

7.7. OTBeTCTBEHHbIE PAaOOTHUKU AOJKHBI OBITH MPEAYNPEXAECHBI O MEpax OTBETCTBEHHOCTH 3a
pasrialieHie CBeIeHUH O MepCOHANBHBIX JIaHHBIX MOJ1 POCIIHCE.

7.8. Tlpm ¢ukcauy TEepCOHANBHBIX JAaHHBIX HAa MAaTEPHUATbHBIX HOCHTEISIX HE JIOMYCKaeTcs
¢ukcanys Ha OJHOM MaTepUAIbLHOM HOCHTENE MEPCOHAJIbHBIX NaHHBIX, LM 00paOOTKU KOTOPHIX He
coBMeCTUMBI. [l 00paOOTKM pa3iaMuHBIX KaTeropuil MEPCOHAIbHBIX JIaHHBIX, OCYILECTBIseMOH Oe3
UCMOJb30BaHUS CPEJCTB AaBTOMATHU3ALMHU, AN KaXJIOW KaTeropuu IEpCOHANbHBIX MaHHBIX JOJDKEH
WCTIOJIB30BATHCS OT/ACTHHBIN MaTepHUATbHBIA HOCUTEI.

7.9. Heobxomumo obecrieunBaTh pas3ieibHOE XpaHEHHE IMEePCOHAIBHBIX IAHHBIX (MaTepHaIbHBIX
HOCHTEJEH ), 00pab0TKa KOTOPHIX OCYIIECTBIISIETCS B PA3IMYHBIX IIEIISX.

7.10. Tlpu xpaHeHUH MaTepHAIbHBIX HOCUTEINEH JTOJKHBI COOI0AThCs YCIOBUS, 00ECIIeUNBAIOLIHE
COXPaHHOCTH MMEPCOHATBHBIX JJAHHBIX M UCKIIFOYAIONINE HECAHKIIMOHUPOBAHHBIN JTOCTYII K HUM.

7.11. OGecneyenue O€30MAaCHOCTH MEPCOHAIBHBIX MAaHHBIX Mpu ux o6padorke B HCII/H
JIOCTUTAETCA MYyTeM HCKIIOUYEHUS HECAHKIMOHHPOBAHHOIO, B TOM 4HCIE CIYy4alHOro, JIOCTyHa K
NEPCOHAIBHBIM JJAHHBIM, PE3yJIbTaTOM KOTOPOI'O MOXKET CTaTh YHHUTOXEHHUE, U3MEHEHUE, OJIOKHPOBaHHE,
KOIIMPOBAHNE W PACTIPOCTPAHEHHE TIEPCOHANBHBIX TaHHBIX.

7.12.0TBETCTBEHHBIH 0053aH:

- MPOBOJIUTH MEPOIIPHUATHS, HAIIPABIICHHBIE HA TPEJIOTBPAIICHNE HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA
(manee HCJI) k mepcoHaIbHBIM JaHHBIM W (WJIM) MEpeadyd UX JUIaM, HE MMEIOIIHUM IIpaBa JOCTyma K
Tako HHPOPMAIIHH;

- CobmoiaTh TpeOOBaHMS MAPOIBHOM 3aIIUTHI (AJTMHA MAapOJIst T0JKHA OBITH HE MEHEe 6 CHMBOJIOB,;
napoJjb HE JOJKEH BKJIIOYATh B C€0sI JIETKO BHIYMCIIIEMbIE COUETAHUSI CUMBOJIOB, a TaKXKe OOIIETPUHSATHIC
COKpaIlleHHs]; IPU CMEHE TapoJjisi HOBOE 3HAYECHUE JIOJDKHO OTJIMYATHCS OT MPEAbIIYIIET0 HE MEHEE YeM B
6 MO3ULMSX; OTBETCTBEHHBIM HE MMEET MpaBa COOOINATh MapoJib MOCTOPOHHEMY JIMIY; MOJIHAS CMEHa
napoyieil  JJOJDKHA TPOM3BOJIUTHCS B CIIydae MPEKpaIleHUs MOJHOMOYMH (YBOJBHEHHE, Nepexoja Ha



IpYTrylo paboTy, apyrue oOCTOSTEIhCTBA) OTBETCTBEHHBIX 3a OOpaOOTKYy W 3alllUTy MEPCOHATBHBIX
JNaHHBIX W JAPYTUX COTPYAHHKOB, KOTOPBIM MO POy pabOThl OBLIM MPENOCTaBICHBI MOJHOMOYHS IO
ynpasieHuto naponbnoit 3amutoit [1K JIOY); xpanenne maposeit Ha OyMa)KHOM HOCHUTENE JOMYCKaeTCs
TOJIBKO B cefi(he y pyKOBOIUTENS YUPEIKICHNUSA);

- cBoeBpeMeHHO oOHapyxuBaTh GakThl HCJ Kk mepcoHaNbHBIM JTaHHBIM;

- obecnieyrBaTh ONTHMAIBHBIA YPOBEeHb aHTHBUPYCHOM 3amuThl UCIT/IH;

- He3aMEeIJIUTEIHHO BOCCTAHABIMBATH IEPCOHAIbHbIEC JAHHbIE, MOJU(PUIIMPOBAHHBIC HITH
YHUUYTOKEHHBIE BCIIEACTBIE HECAHKIIMOHUPOBAHHOTO TOCTYMA K HHUM;

- OCYILECTBJISATh MOCTOSHHBIA KOHTPOJIb 32 00ECTIEYEHNEM YPOBHS 3aIIUIICHHOCTH TMEPCOHAIBHBIX
JTAaHHBIX;

- o0ecnieynBaTh PE3EPBHOE KONMMPOBAHME IEPCOHAIBHBIX JAHHBIX Ha OTUYKIAEMble HOCUTENIH
nHpopManuu;

8. OTBeTCTBEHHOCTD 32 HAPYLIIEHHE HOPM, PeryJIMPYIOIMX 00padoTKY M 3aIIUTY
NEePCOHAJIbHBIX IAHHBIX.

OtBerctBenHble JJOY, BUHOBHBIE B HAapyIIEHUU HOPM, PETYIMPYIOLIUX MOJIyuyeHHe, 00paboTKy U
3alIUTy MEPCOHANbHBIX JIAHHBIX I'paXk/JaH, HECYT AMCLUUILIMHAPHYIO aJIMUHUCTPATUBHYIO, I'Pa)</I1aHCKO-
IIPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH ¢ DenepanbHbIMU 3akoHamMu PO.
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